
 

 
 

Trip Coordinator, Interfaith Encounters Alternative Break 
PROJECT DESCRIPTION 

 
Interfaith Philadelphia 
100 W. Oxford Street, Suite E-1300 
Philadelphia, PA 19122 
(215) 222-1012 
www.interfaithphiladelphia.org 
 
Supervisor: Andrew Feigenbaum, Communications Director  
 
In order to promote social harmony and inter-religious understanding, Interfaith Philadelphia equips 
individuals and communities for interfaith engagement, builds collaborative relationships, and stands in 
solidarity with our diverse neighbors. The Interfaith Encounters Alternative Break Program is an exciting 
and transformative week-long experience for college and high school students who wish to acquire an 
understanding of major world religions, dialogue with members of those faith communities, and 
collectively serve the common good. 
 
The Trip Coordinator will work approximately 4 hours/week for 6 weeks prior to the week-long event to 
create a unique program tailored to the interests of the group. Tasks may include: 

 Identifying unique opportunities for encounter, learning, and service with religious communities in 
and around Philadelphia. 

 Orienting host religious communities. 
 Collaborating with service-learning partners to develop meaningful activities. 
 Communicating regularly with student trip leaders to help them plan a pre-trip gathering(s), 

navigate trip logistics (including lodging, meals, and Philadelphia activities), and develop daily 
creative reflection activities. 

 Preparing calendar, detailed, itinerary, and other documents for student orientation folders. 
 
The Trip Coordinator will work approximately 50 hours for the week of the event. Tasks may include: 

 Spending the majority of the week with the group serving as mentor, guide, and trouble-shooter.  
 Workshop facilitation (ex: ‘Asking Good Questions’, ‘Defining Pluralism’, ‘Wren Chapel Case 

Study’). 
 Leadership, as part of a team that will include Interfaith Philadelphia staff, student trip leaders, and 

the university staff chaperone. 
 
The Trip Coordinator will work approximately 4 hours/week for 2 weeks following the week-long event. 
Tasks may include: 

 Relevant record-keeping and data-tracking. 
 Completing a leader’s evaluation, and collecting/consolidating evaluation forms from participants. 
 Sending ‘thank you’ notes to community partners, and inviting feedback. 
 Organizing and uploading photos from the trip to Interfaith Philadelphia’s website. 
 Collecting and organizing stories, quotes, videos, etc. for future use by Interfaith Philadelphia. 

 
The Trip Coordinator will become a part of the Interfaith Philadelphia collaborative work environment, and 
will be expected to work well with Interfaith Philadelphia staff (including other Alternative Break Trip 
Coordinators), the student team leaders and staff chaperone, as well as religious leaders and service-
learning partners. 
 
As an ambassador of Interfaith Philadelphia, the Trip Coordinator will embrace the mission of the 
organization and will adhere to the guidelines in the Interfaith Philadelphia Policy and Practice Guide.  

http://www.interfaithphiladelphia.org/

